
Editing Directory Listings

Click on Member Login



Login to website



Now click on Dashboard

Click on Editing Directory 

Listings



If you are an existing 

Member, find and select 

your highlighted Company 

Listing

If you are a new member, click on Add 

Listing



Verify or enter your company 

name

Verify or Enter your Address



Enter or verify your Phone, Fax, 

Email address and Website URL



To add your logo:

Click on Add Image

Add your social media links 

(optional)



Drag your logo onto the media 

library. 

Please note that the ideal size for 

logos is 200x200 pixels



After your logo has loaded, click here



Your logo will then be added to your 

listing



Check all appropriate Directory Categories 

for your business



To save your listing, click on the 

Publish button

PLEASE NOTE:

If this is a new listing, your listing must be first 

approved by the website admin before it is 

posted.

If this is an existing listing, your changes will 

show immediately on the website
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